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Cover Letter

Dean Field Community Primary School aosWVithoug,
. 3 2
Cousin Lane K %
Ovenden
Halifax °
HX2 8DQ Dean Field
Tel: 01422 258258 Community Primary School

Dear Applicant,

| am glad our advert caught your attention and | am pleased to provide you with further
information about a new and exciting opportunity at our school. Please find enclosed in the
application pack the following to assist you with your application:

e Job Description

Personnel Specification

“My School” — children’s views on life at Dean Field Community Primary School
Our ethos and vision

When completing the application form you need use your personal statement to address the
requirements of the person specification, you must meet the essential criteria to be shortlisted.
Please note we do not accept CV'’s the enclosed application form (including a supporting
statement) must be completed in full.

We are a school at the heart of the community and we serve many vulnerable families;
families who deserve the very best and this is what we aim to give them. The best start in
life, the best education, the best teachers and support staff.

We work very closely with our families and parental engagement is high on our agenda. We
also work closely with organisations and charities within our community and teach our pupils
to be responsible, tolerant citizens; preparing them for life in modern Britain.

To get a glimpse of what life is really like at Dean Field please visit our school website
www.deanfieldschool.co.uk for more information about both Dean Field and the Family of
Learning Trust.

If you feel excited about the opportunity to work with us and change children’s lives, then we
would welcome your application.

Please return your application to the school via email to dedwards@deanfieldschool.co.uk by
noon on Friday 8" November 2024.

Applicants who have been shortlisted for interview will be contacted by email, therefore
it is important that you check your emails.

Good luck and best wishes,
Fiona Pether

Headteacher
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The Senior Early Years Practitioner vacancy

Dean Field School is vibrant one form entry primary school at the heart of the Ovenden
community. Dean Field is part of the Family of Learning Trust and is a key partner working in
collaboration with schools across the Trust to drive strong educational development,
particularly in schools that face challenging circumstances.

At Dean Field we are determined to continue to improve standards and outcomes across the
school. We are committed to providing a nurturing and secure environment for our pupils to
learn. Our recent Ofsted rating of “Good” (April 2022) demonstrates this commitment
and we are looking for likeminded colleagues to join our school and Trust.

We have following post available to commence as soon as possible:

Part Time (0.6FTE) Senior Early Years Practitioner

3 days per week during term time, working days are Wednesday, Thursday and Friday
Grade: Scale 4, NJC points 7 to 11.

Actual salary range: £14, 576 to £15, 587 per annum (pay award pending)

Term: Permanent

We are seeking to appoint an experienced and knowledgeable Senior Early Years
Practitioner to lead our school nursery setting. The post holder will work collaboratively with
all colleagues across the EYFS setting to ensure we maintain the high expectations and
aspirations within our school. We are looking for candidates with a passion for ensuring
children are cared for to the highest standards and who want to work in a child-centred
environment, making sure that every day is a wonderful one for every child. Working under
the direction of Deputy Headteacher you will be responsible for ensuring that the nursery unit
is a safe, stimulating environment for our pupils to thrive and meet their early learning goals.
The successful candidate will be expected to lead 2 other members of staff and must be able
to plan and prepare suitable learning activities, as well as observing and assessing pupil
needs against the current EYFS framework.

For the role of Senior Early Years Practitioner in Nursery we are looking for
candidates with:

e Alevel 6 qualification in early years or childcare.

¢ The ability to lead a team providing creative and engaging learning opportunities for
pupils.

e A thorough working knowledge of the EYFS framework and an excellent
understanding of children's developmental needs.

¢ A good understanding of child protection processes, safeguarding and working with
vulnerable children.

e Experience of working/leading in an early years’ setting.

e Strong planning and observation skills that enable pupils to make the most of their
learning.

¢ The ability to support the EYFS management to deliver high quality care and
education in line with the setting’s policies and procedures.

o Excellent communication and organisational skills.
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In return, we offer a benefit package that includes:

e Membership of Local Government Pension Scheme with employer contribution of
approximately 16.8%

¢ An Employee Assistance Programme, offering support and access to resources to
help you maintain a healthy work life balance

e Commitment to professional development for all staff recognised through our
Investors in People Platinum award (July 2023)

e Free refreshments and light snacks available in the staff room
e Free car parking
Our school also offers you the opportunity to:
e Work in a friendly, caring and inclusive community where everyone is valued.
e Engage with enthusiastic children who enjoy learning.

e Support teachers to deliver a rich and exciting curriculum, recognised through a
range of curriculum awards.

e Work with an experienced, supportive and successful team who love to work
collaboratively.

e Development that will support you on your chosen career path.

Please visit our website: www.deanfieldschool.co.uk for an application pack.
Please note we do not accept CVs, only a fully completed Dean Field School
application form will be accepted.

Previous applicants need not apply

For further information about the role please view our website or contact Fiona Pether
(Headteacher) on 01422 258258.

CLOSING DATE: noon on Friday 8" November 2024

You will be contacted by email to inform you if you have been selected for an
interview.

The trustees of the Family of Learning Trust and the Governors of Dean Field School
are committed to safeguarding and promoting the welfare of children, young people
and vulnerable adults and expect all staff to share this commitment. Applicants to posts
that are exempted from the Rehabilitation of Offenders Act will require a DBS (formerly
CRB) from the Disclosure and Barring Service and other pre-employment checks before
the appointment is confirmed.
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Safer Recruitment at Dean Field School

Safer recruitment practice aims to minimise the risk of appointing an individual who is
unsuitable to work in a post where they would be in contact with children or vulnerable adults
and could cause them harm.

Dean Field School is fully committed to the principles of safer recruitment.

Our selection processes observe best practice in selecting the appropriate candidate by
ensuring equality of opportunity for all applicants whilst excluding any who may be unsuitable
to work with our children. All candidates are expected to understand their own duties and
responsibilities in regard to child protection and safeguarding with due relevance to the specific
post advertised.

The Disclosure and Barring Service (DBS) helps employers to make safer recruitment
decisions and thus prevent unsuitable people from working with vulnerable groups, including
children. It is a criminal offence for a barred individual to be offered (or indeed to apply for, or
to accept an offer of) employment in certain designated posts (those which involve working
with children in what is defined as regulated activity).

Accordingly, all of the following steps will be taken as part of the recruitment processes:

v confirmation of identity by sight of original official documents (passport, photocard
driving licence etc.)

v confirmation of professional qualifications (those required to fulfil the post) by sight of
original documentation

v satisfactory references - a minimum of two written references (one of which must be
from most recent employer) will be taken up prior to interview (the identity of all
referees must be open to verification)

v social media screening on all shortlisted applicants

v full scrutiny of employment history with clarification to be sought (from candidate or
referees as appropriate) in the event of identified gaps or discrepancies

v" all necessary checks relevant to the disqualification requirements relating to childcare
in accordance with the ‘Childcare (Disqualification) Regulations 2009’

In line with DBS regulations all candidates for relevant posts are required to provide details
of any relevant unspent convictions. Additionally, for those posts involving “regulated
activity”, all 'spent' convictions must be disclosed under the Rehabilitation of Offenders Act
1974. The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975
(2013 and 2020) provides that when applying for certain jobs and activities, certain
convictions and cautions are considered ‘protected’. This means that they do not need to be
disclosed to employers, and if they are disclosed, employers cannot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on
the Ministry of Justice website.

A DBS check will be requested for appointments to all relevant posts and for those involved
in ‘regulated activity’ this will include an additional check of the Children’s Barred List. Any
conditional offer of appointment will be made strictly subject to both receipt of all required
documentation (as specified) and satisfactory verification of all checks as above.
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1.

Senior Early Years Practitioner - Job Description

The information given on this job description is intended to provide an understanding and
appreciation of the workload of this particular job and its purpose within the organisation. The
job description outlines main duties and responsibilities under broad headings only, as it is not
possible to specify every item in detail.

Post Title: Senior Early Years Practitioner (Level 6)
Grade: Scale 4, points 7to 11
Hours: 3 days per week (0.6 FTE) Wednesdays, Thursdays and Fridays

Responsible to: Headteacher, Senior Management and SENDCO.

Responsible for:

Post Grade

Nursery Nurse Scale 3

Teaching Assistant Scale 2
Contacts:

School staff, pupils, parents, Local Authority staff and external organisations.

Job Purpose:

To complement the professional work of teachers by taking responsibility for agreed learning
activities under an agreed system of supervision involving planning, preparation and
delivering learning activities for individuals/groups in a nursery class. To monitor, assess,
record and report on pupils’ achievement, progress and development.

The job description outlines main duties and responsibilities under broad headings only, as it
is not possible to specify every item in detail. It will be reviewed annually during the
appraisal process.

Prime objectives of the Post

Supporting and Delivering Learning: Working under guidance, delivering learning, getting
involved in whole planning cycle, implementing work programmes, evaluating and record
keeping and supervision cover, including utilising PPA time to plan for the week.

Behaviour/Guidance Support. Working under guidance, delivering learning, providing
pastoral support

Curriculum Resource Support. Working under guidance, preparation/maintenance of
resources/equipment, implementing specific work programmes including assessment.

Main Duties and Responsibilities

Delivering Learning

To work under the guidance of senior staff and deliver planned lessons to groups/whole
class.

Establish productive working relationships with pupils, acting as a role model and setting
high expectations, promote the inclusion and acceptance of all pupils within the setting.

Support pupils consistently whilst recognising and responding to their individual needs,
encouraging them to interact and work co-operatively with others and engage all pupils in
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10.

11.

activities, whilst promoting independence and employing strategies to recognise and reward
achievement of self-reliance, and providing feedback in relation to progress and
achievement.

Work with the nursery team to establish an appropriate learning environment, and in lesson
planning, evaluating and adjusting lessons/work plans as appropriate.

To assist in monitoring and evaluate pupils’ responses to learning activities through
observation and planned recording of achievement against pre-determined learning
objectives. Assesses pupils using Target Tracker and provide observations via Seesaw
journals.

Provide objective and accurate feedback and reports as required, to senior leads and
parents/carers on pupil achievement, progress and other matters, ensuring the availability of
appropriate evidence (writing book/assessment wallets/seesaw) taking responsibility for
keeping and updating records (Target Tracker/Next Steps board/Edukey) as agreed with the
senior leads.

Undertake marking of pupils’ work and accurately record achievement/progress.
Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict
and incidents in line with established policy and encourage pupils to take responsibility for

their own behaviour

Liaise sensitively and effectively with parents/carers as agreed with the senior leaders within
your role/responsibility and participate in feedback sessions/meetings with parents.

To establish constructive relationships and communicate with other agencies and external
professionals, in liaison with the senior leads, to support achievement and progress of
pupils, e.g. Health Visitors, Speech Therapists etc.

With guidance from senior leaders in school to plan and organise nursery trips /events
/workshops.

Behaviour/Guidance Support

Working under guidance from teaching staff to provide support in addressing the needs of
pupils particularly who need help to overcome barriers to learning. This will include:

Providing care and pastoral support to pupils.

Attending to pupils’ personal needs and provide advice to assist in their social, health and
hygiene development. e.g. brushing teeth and toilet training.

Supporting the development and implementation of individual education, behaviour, support
and mentoring plans, and support provision for pupils with special needs.

To assess children with SEND needs using Edukey.

Have productive working relationships with pupils, acting as a role model, develop mentoring
arrangements with pupils and provide support for distressed pupils.

Supporting pupils’ access to learning using appropriate strategies, resources, etc. using the

formats giving to plan, evaluate and adjust learning activities as appropriate, and monitor
and evaluate pupils’ responses and progress.
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10.

11.

Be responsible for keeping and updating records as agreed with other staff, contributing to
reviews of systems/records as requested.

Assisting in the development and implementation of appropriate behaviour management
strategies.

Implementing agreed learning activities/teaching programmes, adjusting activities according
to pupil responses/needs and be aware of and appreciate a range of activities, courses,
organisations and individuals to provide support for pupils to broaden and enrich their
learning.

Devising and preparing resources to support pupils and their individual needs and abilities.

To communicate effectively with senior leads in regards to forward plan/prepare for any
ratio/organisational changes.

Curriculum/Resource Support
Create and maintain a purposeful, orderly and productive working environment. To be
responsible for a specific area of the nursery unit, using creative ideas to enhance the

environment.

Ensure timely and accurate design, preparation and use of specialist equipment, resources
and materials.

Use formats given to create weekly lesson work plans, timetables, work sheets etc.

Follow the Read Write Inc. scheme of work and assessment for all children with the support
of the nursery team.

Promote and ensure the health and safety and good behaviour of pupils at all times.

Responsible for ordering and managing resources within an agreed budget, cataloguing
resources and undertaking audits as required.

General Responsibilities and Duties

To show a strong commitment to furthering equalities in both service delivery and
employment practice.

To further support the climate for learning, improve the school’s ethos and develop further
the merging culture of achievement and high expectation.

To take part in any CPD activities appropriate to the role.

Support the development and implementation of initiatives and policies e.g. data protection,
child protection.

The post holder will be required to undertake any other professional duties as required by
their line manager.

KNOWLEDGE

To have knowledge of and be able to meet professional standards for Senior Early Years
Practitioner.
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Knowledge and compliance with policies and procedures relevant to child protection and
health and safety.

Requires knowledge and understanding of the Early Years Foundation Stage Curriculum
requirements in relation to several specialist areas, including planning, preparing and
delivering programmes of learning activities to groups and classes.; also, detailed
understanding of how pupils of relevant age group(s) and ability learn; relevant learning
strategies and methods.

Knowledge acquired through training and experience to level of professional standards
specified for Senior Early Years Practitioner status plus additional professional development.

SKILLS

Uses teaching and learning objectives to plan evaluate and adjust lessons and work plans
as appropriate within agreed systems of supervision.

Adjusts learning activities according pupil interest, ability and need.

Resolves all but the most complex problems as they arise.

Excellent oral and written skills for communicating with individual, groups and whole classes
of pupils to promote learning. This includes assessing the impact of the communication on

recipients and adjusting approach as necessary.

Works with other staff members to plan and evaluate learning activities, exchange
information with other staff, parents, carers and external agencies.

Prepare and clear up learning resources, equipment.

Creates stimulating working environment for pupils.

INITIATIVE

Works independently, with support from TA/SAs. Plans, prepares and delivers programmes
of learning; is responsible for assessment, records and reports on development, progress
and attainment of assigned individual pupils, groups and classes.

The post holder has a moderate degree of independence and is responsible for taking
decisions in situations where school policies and statutory regulations provide only a general
guideline. However important decisions that will have a major effect on pupils, parents or
staff need to be referred to the Senior Leadership team.

Decisions taken by the post holder have a material effect on the operation of the school,
staff, pupils and parents. Results of decisions made will lead to the most effective and
efficient use of resources whilst creating a safe and effective learning environment.

The post holder is responsible for liaising with external providers regarding procurement and
selection of resources and services where the budget implication is minimal.

DEMANDS

Combination of standing, sitting or walking.
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Requirement for standing for long periods and working in awkward positions e.g. sitting in low
chairs.

Working with, or providing planning for TA/SAs to, support individuals, groups and classes of
pupils requiring interventions to support their learning.

Occasionally exposed to emotionally demanding behaviours and situations as a result of
attending to pupils’ personal needs and assisting with behaviour management.

PEOPLE RESPONSIBILITIES

Takes responsibility for assessing overall pupil learning needs in specialist field and
providing programmes of learning activities for groups and/or whole classes of pupils,
including planning and adjusting lessons and other activities.

Responsible for 2 members of the nursery team and may occasionally support, advise and
or monitor less experienced teaching assistants and students.

RESOURCES
May handle small amounts of cash e.g. for school visits, snack money.

Responsible for the careful and safe use of equipment such as play and standard ICT
equipment.

Records confidential pupil data.
Responsible for selecting and/or ordering supplies, under direction.
CONDITIONS

Some exposure to unpleasant conditions, including noise; outdoor working agencies.
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Senior Early Years Practitioner - Person Specification

Essential

Desirable

How identified

1. Knowledge and skills
(including any relevant or
required qualifications)

Minimum of a relevant and recognised
Level 6 qualification in early
years/childcare.

Possess a food level of general computer
literacy with a range of IT skills.

Excellent working knowledge of current
EYFS framework with proven practical
experience of implementing good quality
learning experiences.

An understanding of good quality childcare.

Ability to follow instructions and to lead,
working from own initiative and being
creative as necessary.

Ability to communicate effectively with
parents, carers and other professionals.

Ability to plan and deliver safe, creative
play.

Ability to implement robust health and
safety standards.

Ability to meet children’s individual needs,
including those with special educational
needs, etc.

Ability to carry out observations and
assessment to report back to management
and improve learning experiences.

Basic Food Hygiene Certificate

Paediatric First Aid qualification

Application Form
Interview

Assessment
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Essential Desirable How identified
2. Personal Development & | Proven commitment to own self- Application Form
iti i development with evidence of CPD. .
additional Learning p Interview
Willing to participate in further training and References
development activities.
3. Experience Experience of working/leading in an early Experience of working in a school
years’ setting. environment. o
Application Form
Experience of leading other staff / line Interview
management.
References
Experience of implementing all aspects of
the EYFS framework.
Experience of working in partnership with
parents.
Ability to lead and contribute to ideas for the Application Form
4. Initiative ongoing development and improvement of .
the setting. Interview
Ability to work effectively as part of a team. References
Excellent organisational skills.
Empathetic, with a calm and caring nature.
Ability to work well under pressure.
Ability to attend meetings after school if Application form
5. Circumstances required, e.g. parents’ evenings. _
Interview
References
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Application Guidance

Please read these Guidance Notes carefully before completing the application form. The
application form is the first step in the recruitment process, which may lead to an interview
and the possible offer of a job. It is therefore important that you complete the application
form as fully as you can. We do not accept CV’s and therefore the information that you
supply on the application form is the only information that we consider when deciding
whether you should be shortlisted.

General Information

e Please read the job description, person specification, advertisement and any other papers
carefully, before filling in the form, and use this information to make your application relevant
to the post.

e Please use black ink or type your application form — this helps when the applications are
photocopied.

e Do not send a CV with your application — we believe that asking all applicants to complete
an application form ensures fairness and consistency in our recruitment process.

¢ Do not submit the same application form for more than one job. Tailor each application to fulfil
the requirements for a particular job. Please endeavour to keep your application form neat
and tidy — the application form provides our first impression of you!

e The selection criteria used for shortlisting are the skills, abilities, knowledge and experience
required to do a specific job. No assumptions will be made about these criteria. It is therefore
vital that you tell us how you meet the selection criteria.

e Please return the application form by the closing date advertised.

The Application Form

v" Personal Details — In accordance with the Data Protection Act and GDPR, the information
you provide on the application form will be used solely for the purpose of the recruitment
procedure and will not be used or passed on to any third party for any other reason. We
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prefer to make contact through email, therefore make sure your personal e-mail address is
provided clearly and check your inbox regularly after the closing date (and your spam!)

References — In order to speed up the process of appointment we will make a request for
references before we interview you, unless you specify otherwise.

Recruitment Monitoring — The Family of Learning Trust operates a policy of equal
opportunity and fair treatment for employment and development. To assist in monitoring the
effectiveness of this policy, and for this reason only, applicants are asked to give details of
their ethnic origin, sex and any disability. The information you provide is used solely for
monitoring purposes. It will be treated as confidential and will be detached from your
application form on receipt. The information will not be seen by those who decide on the list of
applicants to be invited to interview.

Education, Qualifications & Training — Please include all your education, qualifications &
training, both informal and formal. You may be asked to produce certificates confirming
qualifications at a later stage.

Present/Recent Employment — Starting with your present employer, please complete this
section in date order, beginning with your most recent job and listing all work undertaken, paid
and voluntary, since leaving school. Please account for any breaks/gaps in employment
history since leaving full time education. Please continue this section on a separate sheet if
necessary.

Skills, Abilities, Knowledge & Experience — This section is the most vital part of the form.
You may be one of many people applying for a job, so your application needs to stand out by
showing your suitability against the person specification. You should provide examples of
how you meet the skills, abilities, knowledge and experience identified, these can be non-
work based if necessary.
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“My school” Life at Dean Field — Pupil Voice

“T like this school, because of the staff. f\/\gzteocher\,}or\
example; cares about our future.”
Thwschoobha&gmubchildrmond;

“This school is the best because we get to go

on funy trips and, a residential iy year 61" “We, hawe lots o, visitors iny year 6, like Luke Amblers the
Police and Junior Wardens.” They teach us aboub what
life will, be like, when we, grows up.

“T think Dearv Field is the best school because the
b@odmchallmg@u&and;mak@u&ﬂ'\mb"

“T like this school because I
be‘ng;nioetoeachoﬂrwr\."

“Dear Field, is the best becauise, we have o bigy
playground with lots of furv quipmert”
We, asked, our pupils: What, qualities do- you wanb your
teaching assistant to hare?
We want somehodsy who:

e Cares about us
o Pushes us to make progress

° Mak@s/lwmng/@xahng/
e Makes us smile

e Ts Jirm bu Jair
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The Famihg/ o"ﬂ Leannhwg/ Trust Vision

‘Leal\ning/ Without Limits’

The Principles of our MAT Our behaviours

® A commitment to a culture of Lifelong learning for all These ave our e)qseatatiows for owr staff:
hence our ethos Ls ‘Learning Without Limits.’

o Relentless pursuit of excellence in all aspects of school

[ ]
life. [ amt hownest
o A bespoke curvieulum, tailored made to meet the needs * (am VeSPthC‘AL
of our children with strong links to the community and o (am posit’we

the outdoors. o o gupporti\/e

* Strong pastoral care for all children. Rigorous and
Robust systems for monitoring mportant areas of
school Life e [ am flexible

o Successful partnerships with parents, families and the
Local community

o [ communlente

pean Field Ls a friendly caring school with high expectations for all our pupils, Our children are encouraged to explore, discover and gquestion
through a range of exciting learning opportunities both within and outside the classroom. Our curriculum s rich and tnspiring and offers pupils

a broad range of experiences anol opportunities, The staff endeavour to provide a cabm and stimulating environment where good behaviour and
mutual vespect is wodelled by everyone and where everyone is valued, interwoven throughout our curviculum are key ‘characteristics of learning’

i which we hope to bnstil in our pupils, We encourage children to take rvisks and teach thew that it is ok to fail. o,
Dean Field Dean Field
Community Primary School Community Primary Schaol

Page | 17



